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10-1 INTRODUCTION 

Several new SA tasks and menu options have been added to PD
2
.  It is required that all 

necessary menu options and user tasks be enabled in order to be fully functional in PD
2
 

v4.2 Increment 2. This section will guide the SA through the process of enabling the new 

user tasks and menu options. 

• Updating System Administration User Tasks 

• Enabling New Menu Options 

10-2 UPDATING SYSTEM ADMINISTRATION USER 

TASKS 

The System Administration (SA) tasks (Addrs. Layout, Auto Closeout, Est. Fields, NSN 

Maint, and System Tables) for the Security Model Rights must be added. This step is 

required as the new SA tasks will not be visible in the System Administration section 

with the other SA tasks until they are added to the user task. 

1. Log into PD² with your SA / Super User login. 

2. Go to Utilities  highlight System Administration 

(The Systems Administration menu option is highlighted) 

http://farsite.hill.af.mil/afcep/AFCEP-10.htm#P9844_384466
http://farsite.hill.af.mil/afcep/AFCEP-10.htm#P9879_385843
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3. Left-Click on System Administration and scroll to and select the User task. 

 

 

4. The tasks should be updated for the SA and potentially the site’s Super User 

(The user ID is selected) 
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5. Click the [Update] button 

(user details window opens) 

 

6. Select the Tasks tab. 

(Tasks window opens) 
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Highlight first task under Task name list. 

7. Hold down Ctrl + Left-Click to select all necessary tasks (If selecting all tasks, Shift + 

Left-Click) 

(All necessary tasks selected) 

 

8. Click [Right Arrow] button to move new SA tasks over to the User Tasks List. 

([Right Arrow] button selected) 
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(tasks are moved under User Tasks list) 

 

9. To save changes click on the [OK] button. 
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(Return to User Maintenance window) 

 

 

10. Click the [Close] button on left hand side to close System Administration window. 
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(Window closes) 

 

10-3 ENABLING NEW MENU OPTIONS 

Several new menu items have been added in PD² v4.2. It is imperative that all of these 

new menu items are enabled for all user groups prior to logging in to v4.2. If this is not 

done, the menu items will be “grayed-out” and the user will not be able to select them. 

To enable the new menu options, complete the following steps: 

1. Log into PD
2
 using your SA / Super User Id 

2. Go to Utilities  highlight System Administration 
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(The Systems Administration menu option is highlighted) 

 

 

 

 

 

 

 

 

 

3. Left-Click on System Administration and select the Group task. 

(Group Maintenance window opens) 

 

NOTE: For each user group, all new functionalities will need to be added. 
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4. Select the first user group  

(The first user group is selected) 

 

5. Click the [Update] button 
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6. Select the Menus tab 

(Menus window opens.) 

 

7. Select the Procurement menu tab to enable the newly added Procurement Menu 

entries. 

(Procurement menu selected) 
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8. To enable the Procurement Menus, refer to the Functional System Administration 

Chapter 6 of the AFCEP. 

9. Select the Object Classes Task to associate Classes with the new Procurement Objects.  

(Object Classes window displays) 

 

10. To update the Object Classes, refer to the Functional System Administration Chapter 

of the AFCEP. 
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